
Customized Sales Transaction Record Form Sample in Excel
Enhance your business efficiency with this customized sales transaction record form sample in Excel, designed for accurate and streamlined data
entry. This template allows easy tracking of sales details, ensuring organized financial management. Ideal for small businesses and sales teams aiming
to optimize transaction records.

Sample Sales Transaction Record Form Structure

Transaction
ID Date Customer

Name Contact Product/Service Description Quantity Unit
Price

Total
Amount

Payment
Status Remarks

TRX001 2024-
06-01 Jane Doe jane@email.com Wireless Mouse Ergonomic

design 2 $25.00 $50.00 Paid -

TRX002 2024-
06-02

John
Smith john@email.com Laptop Stand Adjustable

height 1 $40.00 $40.00 Pending Shipment
scheduled

Download Sample Excel Template
Click here to download the sample sales transaction record form (.xlsx)

How to Use
Download and open the Excel template.
Fill in details for each sales transaction as new rows.
Customize columns as per your business needs.
Use built-in Excel filters for quick sorting and searching.

Benefits
Easy tracking of all sales activities.
Improved data accuracy and retrieval.
Enhanced reporting and financial planning.
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