
Remote Worker Timesheet and Attendance Form
This timesheet and attendance form sample is designed specifically for remote workers to accurately track their work
hours and attendance. It ensures seamless recording of daily tasks and time management, promoting productivity and
transparency. Easily customizable, this form helps remote teams stay organized and accountable.

Employee Information

Employee Name  Employee ID  

Position/Title  Department  

Manager/Supervisor  Week Starting  

Weekly Timesheet

Date Day Time In Time Out Breaks (Hours) Total Hours Worked Tasks/Notes

 Monday      

 Tuesday      

 Wednesday      

 Thursday      

 Friday      

 Saturday      

 Sunday      

Total Hours:  

Employee Declaration

I confirm that the above timesheet is an accurate record of my working hours and tasks completed for the stated period.

Employee Signature  Date  

Manager/Supervisor Signature  Date  

Note: This form can be adapted based on your team's specific needs, workweek structure, and reporting requirements.
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