
Customizable Hourly Timesheet Form (Excel
Sample)

Efficiently track work hours with this customizable hourly timesheet form sample in Excel,
designed to simplify time management. Easily tailor the template to fit your unique scheduling needs
and improve payroll accuracy. Its user-friendly layout ensures seamless hourly data entry and
reporting.

Download Excel Sample

Employee Name Employee ID Week Starting Department

Date Day Time In Time Out Break
(hh:mm)

Total
Hours Notes

Monday

Tuesday

Wednesday

Thursday

Friday

Saturday

Sunday

Grand Total Hours:

How to use: Enter your work times for each day. Breaks are subtracted from total hours. The
template can be customized in Excel to meet specific needs, such as adding overtime or project
codes.
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