
Tuition Fee Reimbursement Request Form Sample
Use this tuition fee reimbursement request form sample to easily apply for reimbursement of your educational
expenses. It streamlines the process, ensuring all necessary information is captured efficiently. This form is ideal for
students and employees seeking financial support for their tuition fees.

Applicant Information
Full Name:

Student/Employee ID:

Department/Program:

Contact Number:

Email Address:

Course & Institution Details
Course Name:

Educational Institution:

Course Duration (dates):
e.g., Jan 2024 - Dec 2024

Fee Details
Total Tuition Fee (in USD):

Amount Paid:

Attach Fee Payment Receipt(s): (PDF, JPG, or PNG format)

No file selectedChoose File

Purpose of Study
Briefly state the purpose of taking this course and how it relates to your work/studies:

Declaration



I declare that the information provided above is true and the attached documents are authentic. I request
reimbursement for the tuition fees as per the policy.

Signature:
Type your name as signature

Date:

Submit Request
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