
Timesheet Adjustment Form Sample for Payroll
Discrepancy
The timesheet adjustment form sample helps correct payroll discrepancies efficiently by documenting hours worked versus
recorded time. This form ensures accurate employee compensation by providing a clear record of adjustments. Utilizing this
template streamlines the payroll verification process for HR departments.

Employee Name:

Employee ID:

Department:

Pay Period:
MM/DD/YYYY - MM/DD/YYYY

Adjustment Details

Date Scheduled Hours Reported Hours Actual Hours
Worked

Reason for
Adjustment

Additional Comments:

Employee Signature:
Type or sign here

Date:

Supervisor/HR Signature:
Type or sign here

Date:

Submit Adjustment
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