
Technical Training Request Form
This technical training request form sample streamlines the process of enrolling employees in specialized courses. It ensures all necessary
details are collected efficiently, promoting effective skill development. Utilize this form to facilitate clear communication between trainees and
management.

Employee Name

Employee ID

Department

Email Address

Training Course Title

Training Provider

Preferred Training Date

Objectives / Reason for Request
Describe the objectives and expected outcomes of the training.

Manager's Name (for approval)

Additional Notes
Any other information or comments (optional)

Submit Request


