
Self-Assessment Performance Evaluation Report
Template
This self-assessment performance evaluation report template helps individuals systematically review their work
achievements and areas for improvement. It promotes honest reflection and supports professional growth by clearly
documenting progress. Using this template ensures a structured and efficient evaluation process.

I. Personal Information
Name:

Position/Title:

Department/Team:

Evaluation Period:

II. Key Achievements & Strengths
Describe your main accomplishments during the evaluation period:

What are your core strengths demonstrated in your role?

III. Challenges & Areas for Improvement
Identify any challenges you faced and how you addressed them:

List areas where further improvement is needed:



IV. Professional Development
What steps have you taken for your professional growth?

What skills or training would you like to pursue?

V. Goals for Next Period
State your main objectives and measurable goals for the next evaluation period:

VI. Additional Comments
Any additional remarks or feedback:


	Self-Assessment Performance Evaluation Report Template
	I. Personal Information
	II. Key Achievements & Strengths
	III. Challenges & Areas for Improvement
	IV. Professional Development
	V. Goals for Next Period
	VI. Additional Comments


