Pre-employment Verification Checklist for IT Professionals

A comprehensive pre-employment verification checklist for IT professionals ensures all critical credentials, including certifications, background
checks, and technical skills, are thoroughly validated. This process helps employers make mnformed hiring decisions and maintain industry
compliance. Proper verification reduces risks and promotes a trustworthy workforce.

ChecKklist

¢ Personal Identification Verification
o Government-issued photo ID
o Proofof address
¢ Educational Qualification Verification
o Degree certificates
o Transcripts
o Verification of institutions
¢ Professional Certifications
o T certifications (e.g., CompTIA, CISSP, Microsoft, AWS, Cisco)
o Validity and expiration review
¢ Employment History Check
o Reference checks from past employers
o Job titles and duration confirmation
o Reason for leaving
¢ Technical Skills Assessment
o Practical technical test or coding assessment
o Portfolio or project review
o Technical interview
¢ Background and Criminal Record Check
o National and local criminal database search
o Global watchlist screening
¢ Credit and Financial History (where applicable)
o Credit check (for roles managing sensitive data or finances)
¢ Right to Work Verification
o Visa status and work permits
o Fligbility documents review
¢ Reference Checks
o Character references from colleagues or supervisors
o Professional recommendation letters
¢ Policy and Compliance Training
o Information security awareness
o Company policy acknowledgment
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