
Online Training Attendance Form
This online training attendance form sample accurately records participants' check-in and check-out times, ensuring
precise tracking of training duration. Designed for ease of use, it helps organizers monitor attendance and improve
training efficiency. Its digital format simplifies data collection and analysis for streamlined management.

Participant Name:

Email Address:

Training Session Title:

Date of Training:

Check-In Time:

Check-Out Time:

Remarks (Optional):

Submit Attendance

Sample Attendance Record

Participant
Name Email Session Title Date Check-

In
Check-

Out Duration Remarks

Alex
Johnson alex.johnson@email.com

Time
Management

Workshop

2024-
06-22 09:05 12:00 2h 55m -

Maria Tan maria.tan@email.com
Time

Management
Workshop

2024-
06-22 09:18 12:02 2h 44m Arrived

late
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