Employee Activity Audit Log Form

The employee activity audit log form sample is designed to systematically record and monitor staff actions within an organization. This form enhances
transparency and accountability by capturing detailed activity data for review and compliance purposes. Utilizing this standardized template ensures
efficient tracking and auditing of employee activities.

Employee Name: \

Employee ID: | ‘
Department: | ‘
Supervisor: |
Date Time Activity Description Location/System Comments/Notes ﬁ‘lijt?;;vmor

Instructions: Complete a row for each employee activity. Supervisors should review and initial each entry. Submit this form to HR or the Compliance Department
weekly or as required.




